VOLUNTEER MATCH DISTRIBUTION TIME REPORT

Contractors are required to maintain daily time and attendance records specifying time
devoted to the VOCA project for all positions, including volunteers used as match for the

grant.
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MY ONLINE SUBMISSION OF THIS FORM CONFIRMS THAT THE ENTRIES ON THIS REPORT ARE, TO THE BEST OF MY KNOWLEDGE,
COMPLETE AND TRUE.
VOLUNTEER SIGNATURE VOLUNTEER NAME TITLE DATE
Volunteer/Intern
SUPERVISOR SIGNATURE SUPERVISOR NAME TITLE DATE
Callie Belt Volunteer Coordinator

Fundraising: Any activities that raise funds for the agency, preparation for such activities, or documentation of such activities (Donor Perfect,

Thank you letters)

General Admin: Any administrative activities not directly related to clients or client service.
Maintenance and Organization: Activities related to staff or facility organization, tending to facility maintenance or staff maintenance needs

(not client services)




